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WHO IS ELIGIBLE?
The Call for Contributions to the Policy Conference of the EU Sustainable Energy Week 2018
is open to:
• Representatives of EU institutions, including inter-institutional bodies
• Stakeholders which fulfil the following criteria:
•	Have a mandate to work as multipliers using a widespread network of contacts in Brussels
and across Europe
•	Have a mandate to contribute to the development and implementation of sustainable
energy policy in Europe
Examples of eligible types of organisations include:
•
•
•
•
•

International organisations
Networks of national, regional/local authorities, agencies, or other public bodies
Industry or professional associations
NGOs working in the field of sustainable development
Consumer associations/citizens’ groups

Professional event organisers or businesses aiming to promote specific products or services are
not eligible.
The application form allows for only one contribution at a time.

GENERAL INFORMATION
Sessions will take place between 5 and 7 June 2018. Each session will have a duration of 1.5 hours
(90 minutes).
Successful applicants will receive free access to fully equipped meeting rooms and benefit
from the central event’s logistics (i.e. registration system, welcoming of participants, catering)
However, all workshop organisers are fully responsible for the organisation and promotion of
their event, and are requested to comply with the guidelines provided by the EU Sustainable
Energy Week’s organising team.
The Selection Committee reserves the right to group applications and propose to applicants
joint sessions. Should this happen, sessions organisers will have 3 days to agree on the details
of how they will participate.
Tips: for a 90-minute session, we recommend that you have a maximum of two to five speakers,
allow 15 minutes for questions, finish on time, prepare clear and simple slides (not more than
five per speaker), send them to the Secretariat in advance to facilitate set-up, arrive early and
tidy the room on departure.

FORMATS
Applicants will be invited to choose from one of the following formats:

Panel discussion

A panel discussion is a live discussion about a specific topic between a selected group of panellists
who share differing perspectives on the topic. It takes place in front of a large audience. A panel
discussion should include a moderator, who asks questions to the panellists and ensures that
all panellists (generally three to five people) have the opportunity to speak. Panel discussions
should generate spontaneous interaction among panellists and between panellists and the
audience. Diversity among panellists is important to the success of the session.
It is strongly recommended that this format is limited to four speakers and a moderator, with
five minutes per speaker to open the discussion, and that sufficient time is allowed for moderator
questions, summaries and questions from the audience.

Roundtable

A roundtable is a format which encourages audience participation from the outset, focusing on
a central theme or topic, with either expert-led or audience-led discussion. A roundtable might
provide an opportunity for collective solving of an identified problem. A submission to facilitate
a roundtable must include a summary describing the problem or issue, its significance, the
questions to be posed, and a plan for engaging the participants. To ensure maximum interactivity,
the number of participants should be limited to 30.
It is strongly recommended that this format is limited to three to five speakers and that sufficient
time is allowed for questions from the audience.

Seminar

A seminar is a format which entails a maximum of five presenters who describe examples
of projects or policies on the same topic or theme. All presenters will speak individually (15
minutes approximately) and there will be additional time for questions and answers.
It is strongly recommend that 15 minutes per presenter is allocated and that sufficient time is
allowed for questions from the audience.

World Café

A World Café is a conversation-based process for generating new insights relevant to a chosen
theme. Groups of four or five participants each discuss a different pre-decided open-ended
question on the topic for approximately 20 minutes. At the end of each discussion, individuals
can switch to a new group and discuss a new question. The session closes with a plenary roundup of insights. To succeed, a World Café should include a moderator to direct the session and a
permanent host for each group (an audience member or someone assigned by the organiser) to
take notes, share previous insights and ensure everyone has the opportunity to speak.
It is strongly recommended that a 90-minute session addresses no more than three
questions in order to explore them in depth and that sufficient time is allowed for
movement between groups and the closing summary and discussion.

EVALUATION
Proposals for the policy sessions will be evaluated by the Selection Committee constituted by
European Commission officials taking into account the information provided in the attached
application form and with specific attention to the following aspects:
1.
2.
3.
4.
5.

Concept, focus and follow-up
Relevance of the topic (content)
Capacity to mobilise interest (promotion)
Novelty, news, innovation
Management (level of preparation)

1. Concept, focus and follow up

What is the purpose of the event?
What is it designed to achieve?
What are the target groups?
Does the event format include interactive elements?
Who will chair the event, and how will this be done?
Is the event part of a bigger process?
What will be the next step after the event?
How will the event’s success be evaluated?

2. Relevance of the topic (content):

How does the content of the proposed event fit with the EU sustainable energy policy
agenda, the activities needed to deliver the 2020 targets, and/or the future energy policy
agenda until 2030 and beyond?
How does it complement (not duplicate) the content of other events that have been
proposed?

3. Capacity to mobilise interest
•
•

Impact: How many participants are expected and what is the expected added value
of the event for these participants? Is the event likely to attract media attention?
Outreach: How will the proposed policy session be promoted to attract as many
participants as possible? How will the organiser address the expectations of potential
participants?

4. Novelty, news, innovation

Will the event bring something new to the debate?
Who and at what level are the proposed speakers?

5. Management

How will the speakers and agenda for the event be finalised?
How far advanced are the plans?
How will it be promoted to reach its target groups?

Please visit last year’s list of sessions to have a better idea of what is likely to be selected.

DEADLINE AND NEXT STEPS
The deadline for applications is Monday 05 March 2018 until 23:59 (CET). Please note that
online registration will close on this day and that submission of applications by email is not
possible.
You will be informed of the results in April 2018

HOW TO CONTACT THE EUSEW SECRETARIAT?
Should you have any questions on the policy sessions, please do not hesitate to contact the
Policy Conference Secretariat:
http://eusew.eu/contact-policy-conference-events

